







[Your address here]
E/PO Group 

Sonoma State University

1801 E. Cotati Ave.

Rohnert Park, CA 94928


Dear E/PO Group—


This letter serves as an invoice for the use of the SSU Starlab for the dates of [year, month, day] to [year, month, day], for a total of [amount in dollars].


Sincerely,


[your name]


[your school or affiliation]


[your phone number]
